AIMUHHUCTPAIIMSI BECCOHOBCKOI'O CEJIbCOBETA
BECCOHOBCKOI'O PAMOHA INEH3EHCKOM OBJIACTHU

HOCTAHOBJIEHUE

oT 18 deBpais 2019 romga Ne 91

c. becconoBka

00 yTBep:kIeHNH AAMUHUCTPATUBHOIO PErJIAMEeHTA NMPeI0CTABJICHUS
MYHHIUNIAJbHOM yeiayru «IlpegocraBienue unpopmanum 06 00beKTax
HEABHKMMOI0 MMYIIIECTBA, HAXOAAIIMXCH B MyYHHUIMIIAJIbHOH COOCTBEHHOCTH U
MpeIHAZHAYCHHBIX AJIf CIA4YU B ApeHAY»

B cootBerctBuu ¢ I'paxmanckum koaekcoM PO, denepalibHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MPeJOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIYT», PYKOBOJCTBYACh  IOCTAHOBJICHHUSIMU  aJIMUHUCTpalUU
BbecconoBckoro cenbcoBera becconoBckoro paitona [lenzenckoit ob6mactu ot 06 ¢espans
2019 roga Ne 72 «O06 ytBepxkaenuu [lopsanka pazpaOoTKu, yTBEPKICHHUS U MPOBEACHUS
AKCHEPTU3BI MIPOEKTOB aJIMUHHUCTPATUBHBIX periaMeHTOB MPEIOCTaBICHUS
MYHULIMOAIbHBIX ~ YCIYyr OpraHaMd MECTHOTO  CaMOyIpaBlieHHs bBecCOHOBCKOIo
cenbcoBeTa becconoBckoro paiiona Ilensenckoi obmactu», ot 13.02.2018 1. Ne 83 «O06
yTBepxkAeHUU [lepedHss MyHMIIMTIATBHBIX YCIYT, TPEAOCTABISEMbIX aJIMUHHUCTpaIluen
Bbecconorckoro censcoBera becconoBckoro paitoHa IlenzeHckoit oGnactu», YcTaBoM
becconoBckoro cenbcoBera bECCOHOBCKOroO panoOHa, agMUHUCTpauus becCOHOBCKOTO
celbcoBeTa becCOHOBCKOro pailoHa MOCTAHOBJISIET:

1. YTBepauth npuiiaraeMblii aJMUHUCTPATUBHBIA PETJIAMEHT MO MPEI0CTaBICHUIO
MyHununaibHo ycnyru «lIpenocraBinenne uHpopmanuu 00 0OBEKTaX HEIBHKHUMOIO
UMYIIECTBA, HAXOMAIIUXCS B MYHUIIMITAIILHON COOCTBEHHOCTH M TIPEAHA3HAYCHHBIX IS
CIa4yM B apeHIY».

2. Hacrosmiee nocTaHOBJIEHUE BCTYHAET B CHIIY Ha CIEAYIOIIUHN JI€Hb MOCIE AHS €ro
opUIATBHOTO OMyOJIMKOBAHHUS.

3. Hacrosiee mnocTaHOBIEHHE OIMyOJIMKOBAaTH B HHGOPMAIIMOHHOM OIOJUICTEHE
«CenbCKkue BEIOMOCTH» W pa3MecTUTh (OmyOJMKOBaTh) Ha OQUIIMAIBHOM CcaiTe
aqMuHHUCTpanu beccoHoBckoro cenbcoBeTra beccoHoBCKOTO paiioHa B MH(DOPMAIIMOHHO —
TEJIEKOMYHUKAIIMOHHOW ceTH «HTEpHETY.
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4. KoHTpoJib 3a HCIOJHEHHEM HACTOSIIETO0 IOCTAHOBJEHUS BO3JIOXKUTh Ha
3aMECTUTENS T1aBbl aIMUHUCTpauu becCOHOBCKOro cenbcoBeTa becCOHOBCKOIo paiioHa
ITen3enckoit obnactu Konapamosy JI.B.

['maBa anMuHUCTpaUA
beccoHoBCKOrO cenbcoBeTa C.A. TBepayHoB



ITpunoxxenne Ne 1

YT1BepxkaeH

MMOCTaHOBJICHHEM

aaMuHHCTpanuu beccoHOBckoOro cenbcoBeTa
Becconosckoro paitona [lenzenckoii obmactu
Ne OT « » 2019 r.

AJIMMHHMCTPATUBHBIN perjiaMeHT
110 NPeJO0CTABJICHUI0O MYHHIIUNIAJIBHOM YCJIYIH (PYyHKIMH)
«IIpenocrasienune nHgpopmManun 00 00beKTAX HEABUKUMOI0 MMYLIECTBA,
HAXOASAIIMXCA B MYHMIMIIAJIBbHON COOCTBEHHOCTH M NPeJIHA3HAYEHHBIX ISl CAa4U B

apeHay»
I. O0mme mosnoxeHUs1
1.1. IIpeamer perynupoBaHus perjaMeHTa

AJIMUHUCTPATUBHBIM pEryIaMeHT NPEJAOCTABICHUS MYHULMNAIBHON YCIyTH
«IIpenocraBinenue nuapopmanuu 00 00BEKTaX HEABUKUMOTO UMYIIIECTBA, HAXOAIIUXCS B
MYHUITUTIAJTBHOM COOCTBEHHOCTH W TpEeJHA3HAYEHHBIX NJIS Ca4yd B apeHay» (naiee -
PernamenT), ompenensieT CpoKM M TMOCIENOBATEILHOCTh aIMUHUCTPATUBHBIX MPOLEIYP
(me¥icTBuii) amMuHHCTpanuu beccoHoBckoro cenbcoBera beccoHoBckoro paiioHa
[lenzenckoit obnacTu (nanee - AAMUHUCTpAINS ), TPU B3aUMOACHCTBUU AJIMUHUCTPALINH
Cc (pusmyeckuMH WM IOPUIUYECKUMHU JIMIIAMHU TIPU TMPEAOCTABICHUM MYHHUITUTATBHOU
yeiayru  "llpenocraBienne wuHpoOpManuu 00 OOBEKTaX HEABMIKMMOTO HWMYIIECTBA,
HaXOJIAIIUXCS B MYHHUIIMNAIBHOM COOCTBEHHOCTH M TPEJHA3HAYEHHBIX [JIS CJadd B
apenay" (nanee - MyHULIMTIAIbHAS YCIyTa)

1.2. Kpyr 3aaBurenei

3asiBUTENSIMU Ha MPEIOCTABICHNE MYHUIIUTIATBHON YCIYTH SBISIOTCA (GU3UYECKUE U
IOpUINYECKUE JIULA, UHIUBUIYyaIbHbIE IPEAIPUHUMATEIH.

OT uMeHH 3asgBHTENSA C 3aBICHUEM O MNPEJOCTABICHUM MYHMIMIAIBHOW YCIIYTH
MOKET OOpaTUTbCsI TNPEACTABUTENb 3asBUTENS, HAJIECJICHHBIA 3asBUTEIEM B MOPSIKE,
YCTAaHOBJICHHOM  3aKOHoJaTensCTBOM  Poccumiickoit ~ Penepanyu, MOJIHOMOYMIMHU
BBICTYIIATh OT HMEHH 3aiBUTENI IIPU  B3aUMOJCWCTBUM C COOTBETCTBYIOIIMMH
roCyapCTBEHHBIMH OpraHaMH, OpraHaMH MECTHOTO CaMOYIPABICHHs M OpPraHU3alUsIMU
IIPU NPEJOCTABICHUY MYHULIUIIAJIIBHON YCIYTH.

1.3 TpebGoBaHus K NOPAAKY HHHOPMHUPOBAHHUS
O MPEIOCTABICHNN MYHULIUNIATBHON YCIyTH

1.3. UndopmupoBanue o0 NpeaOCTaBICHUU AJIMUHUCTpALMEH MYHHUIIMIAIbLHON
YCIIYTH OCYILECTBIAETCS:



1.3.1. HemocpeACTBEHHO B 3MaHUM AJIMHHHUCTpAIMM C HCIOJIB30BAaHHUEM CPEJICTB
HarjasAHoOM uH(poOpMaluu, B TOM 4YHCIE€ HWH(OPMALMOHHBIX CTEHJOB M CPEICTB
MH(POPMUPOBAHUS C UCIIOJIb30BaHUEM MH(}OPMaLIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH;

1.3.2. B MHOro()yHKIIMOHAJIHLHOM IIEHTPE MPEJOCTABICHUS TOCYJapCTBEHHBIX H
MYHHUIMIIAJIBHBIX YCIYr € HCIOJB30BAHMEM CPEACTB HAriIsAHONW HH(OpMALKH, B TOM
yrcie WH()OPMAIMOHHBIX CTEHAOB M CPEACTB WH(MOPMUPOBAHHMS C HCIOIb30BAHUEM
MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

1.3.3. mocpeacTBOM HCHOJb30BaHUS TelaehOHHOM, IOYTOBOM CBS3HM, a TaKXKe
3JICKTPOHHOM MOYTHI;

1.3.4. mocpeacTBoM pasMmemnieHus UHGOpMAIMKM Ha OQUIIMAIBHOM  cailTe
AQMUHHCTpAUM B HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu  «MHTepHEeT»
(http://bessonovsky.bessonovka.pnzreg.ru/.) (mamee - oUIIHATBHBINA cair
AnMuHucTpanuu), B (denepanbHOW TrOCyJapCTBEHHONM WH(MOPMAIMOHHONW CHCTEME
«EquHplii  TOpTan  rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX  yCAyr  ((YHKITHI)»
www.gosuslugi.ru (manee - Eaunbiii moprtan) u (wiv) B HMH()OPMALMOHHOW cCHUCTEME
«PernoHanpHbBI MOpPTad TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX yciyr [leH3zeHckoi
obnactu» (gosuslugi.pnzreg.ru) (nanee — PernoHabHbBIN OPTaN).

Ha Eaunom mnoprane wu PermoHanbHOM mopraine TOCYyJAApCTBEHHBIX U
MYHULUNAIBHBIX yCIyT (QyHKIMI), opULIHaTbHOM caiTe AAMUHUCTPALIMKU pa3MEIIAeTCs
cienyroIias nHpopMarus:

1) ucuepnbIBaroUIMii MepevyeHb JTOKYMEHTOB, HEOOXOJUMBIX AJIs IPEIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIIyTH, TpeOOBaHUS K O(DOPMIIEHUIO YKa3aHHBIX JIOKYMEHTOB, & TaK¥Ke
nepeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENIb BIPAaBE MPEACTABUTh IO COOCTBEHHOM
MHUINATHBE:

2) Kpyr 3asBUTENEH;

3) cpoK TpeI0CTaBICHUSI MyHULIUTIATHBHON YCIYTH;

4) pe3yabTaThl MPEAOCTABICHUS MYHHUIUIAIBHONU YCIYTH, TOPSAOK MPEICTaBICHUS
JOKYMEHTA, SIBJISIOIIETOCS PE3YIbTaTOM MPEIOCTABICHNS MyHHUIIUIIATLHON YCITYTH;

5) ucuepnbIBaIOIIMI MEepEeYeHb OCHOBAaHUM JUJIsl NMPUOCTAHOBIICHUSI WM OTKa3a B
MPEIOCTABICHUN MYHULIUIIAIBHON yCIYTH;

6) o mpaBe 3asBUTENS Ha JocyaeOHoe (BHecymeOHOe) oOkajoBaHUE IEHCTBUN
(Oe3neiicTBUsI) M peUIeHUM, NPUHATHIX (OCYLIECTBISEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHULIUIIAJIbHON yCITyTH;

7) dopMmbl 3asBiaeHuM  (YBEAOMJICHHH, COOOIIEHHUI), HCIOJIB3yEeMbIE TIPH
IPEIOCTAaBIEHUN MYHULIMIIAIBHOMN YCIIYTH;

8) pa3sMep TIOCYyIapCTBEHHOM MOLUIMHBI, B3UMAaEMOH 3a IPEIOCTABIICHUE
roCy1apCTBEHHON yCITyTH.

Nupopmanus o mHOpAaKe M CpOKax MPEJOCTABICHUS MYHULMIAIBHOW YCIyTH
nocpeAactBoM EnuHoro moprtana, PermonanpbHOro mopTana TroCyJapCTBEHHBIX U
MYHHUIMIATBHBIX yCIyr (PYHKIMI), a Takke Ha oQUIHATIBHBIX cCaliTax MpeaoCTaBIsETCS
3asIBUTENIO OECIUIATHO.

Hoctynm k uHopMamuu O Cpokax U TOpSAKE MPEJOCTaBICHUS YCIyTH
OCYIIECTBIISICTCS O€3 BBIMIOJHEHUS 3asiBUTENIEM KaKuX-Tu00 TpeOoBaHUi, B TOM uncie 6e3
HCIIOJIb30BaHUsl MPOTpaMMHOr0 OOECHeUYeHUs, YCTAaHOBKAa KOTOPOrOo Ha TEXHUYECKUE



CpeIcTBa 3asBUTEN TPeOyeT 3aKIIOUCHHUS JIMICH3MOHHOTO WJIM WHOTO COTJIAIICHUS C
npaBooOiasaTeneM MPOrpaMMHOIO OOeCreyeHus, MPEeAyCMAaTPUBAIOIIETO B3MMaHUE
[UIaThl, PETUCTPALMI0 WM AaBTOPU3AIMIO 3asBUTENS WA MPEAOCTaBICEHUE UM
MIEPCOHAJIBHBIX JIAHHBIX.

1.3.5. Uudopmanus o MecTe HaXOXKICHUST AJMUHUCTPALNH:

Anpec: 442780 Ilenzenckas obnactb, beccoHoBckuil paiioH, c. beccoHoBka, yiI.
[lenTpanbHas, 245-A.

IlppueM [NOKYMEHTOB Uil LeJed NPEAOCTABICHUS MYHMIMIIAJBHOM  yCIYI'H
OCYLIECTBJISIETCS IO aJIPECY:

442780 Tlenszenckas o6Omactb, beccoHoBckuii paitoH, c. beccoHoBka, yiI.
LentpanbHas, 245-A.
Tenedon: (884140) 25-315.
Odunmanbueiii caint AamuHuctpanuu: http://bessonovsky.bessonovka.pnzreg.ru/.
AJpec 37IeKTPOHHOM MOYTHl AIMUHUCTpauu: bessa245a@mail.ru
1.3.6 I'padpuk paboThl AIMUHUCTPAIIUU:
paboune nHM (Cy0O0Ta, BOCKPECEHbE - BBIXOJIHBIE), yachl mpuéma: ¢ 8.00 gacoB 10
16.00 gacoB, o6enenubIi iepepsiB: ¢ 12.00 gacor g0 13.00 yacos.

1.3.7. Yacel mpuemMa 3asBIECHUA Ha MNPEIOCTABICHUE MYHMIMIIAJIBHON YCIyTH

AJMUHHUCTpaluuen:
pabounie nHH (cy0O0Ta, BOCKpPECEHbE - BBIXOJIHBIE), yachl puéma: ¢ 8.00 yacoB 10
16.00 gacoB, o6enennsiii iepepsi: ¢ 12.00 yacos g0 13.00 yacos.

1.3.8. 3agBuTenu BrpaBe MOIYYUTh MYHULIMIAIBHYIO YCIYTy YEPE3 MYHULIMTIAIbHOE
aBTOHOMHOE  yupexjaeHue  «MHOropyHKIMOHANBHBIA  LEHTP  MPEeIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr beccoHoBckoro paitona IlenzeHckoit
obnmactu»  (manee - MOI[) B COOTBETCTBHMM C COIJIAIIEHHEM O B3aMMOJICHCTBHH,
3aKIr04eHHBIM Mexay M®I] u AnMmuHuCTpanue, nperoCTaBIsIoNM MYHUIIUTAIBHYIO
yciayry (manee - corjlallieHUEe O B3aMMOJCHCTBUM), C MOMEHTa BCTYIUICHUSI B CHITY
COTIJIAIIEHUS O B3aUMO/ICHICTBHH.

Anpec mecta Haxoxaenmss MODIl: 442780 Ilenzenckass oOmactb, beccoHoBckmit
paiioH, c. becconoBka, yi. LlenTpanbnas, 245-A

Tenedon ms cnpaBoxk MOI;: (84140) 25-444

Nudopmanus o rpaduke padbotst MOLI:

MMoHeIeIbHUK-TIATHULA - ¢ 8-00 10 17-00,

cy66orta - ¢ 9-00 1o 13-00,

BOCKPECEHbE - BBIXOJHOU JICHb.

Anpec anexkrponHoi moutel M®LL: mfc@nextmail.ru

II. Cranaapr npeaocTaBjieHusi MyHUIIUNIAJIbHON YCJIYTH

2.1. HaumenoBanune mynunumnainbHou ycimyru: «lIpemoctaBnenue uHpopmanuu 00
00BEKTaX HEABMXKMMOI'O UMYIIECTBA, HAXOSAIIUXCS B MyHHUIIUIIATbHON COOCTBEHHOCTH U
IIpEIHA3HAYEHHBIX U1 CIAYU B apEHIY».

Kpartkoe HanMeHOBaHNE MYHHUIIUNIAJIBHOM YCIYTH HE IIPELYCMOTPEHO.

2.2. HaumeHoBaHME oOpraHa MECTHOIO CaMOYNPABICHHS, MPEAOCTABIIAIOIIETO
MYHULIMIAIBHYIO YCIYTY.
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IIpenocraBneHne MyHUIMNAIBHONW YCIYTH OCYILIECTBISIET A IMUHUCTPALS.

2.3. Pe3ynbTaT npeaocTaBieHUs MyHHUIIMIIAIbHON YCIIYTH.

Pe3ynbTaTomM npeaocTaBieHUs MyHULIMNIATBHOM YCIIYTH SIBJISIETCS:

- mpenocrtaBiieHHe HHpopMaiud 00 O00BEKTaX HEIBWKUMOTO HMMYIIECTBA,
HaXOJIAIIMXCS B MYHHUIUMIAIBHOM COOCTBEHHOCTH M MPEJHA3HAYEHHBIX [JIS CHAa4d B
apeHuy;

- OTKa3 B IPEJIOCTABICHUU MYHULIUTIATIBHOW YCITYTH.

2.4. Cpox npenocTaBiIeHUss MyHUIUIIAIbHOW YCIYTH.

2.4.1. Cpok mpenocraBi€HUss MYHHUIMNAIBHOW YCIyTHM HE JOJDKEH npeBblmarh 30
KaJICHJIApHBIX JHEN CO JIHS MOCTYIUJICHUS 3asBJICHUS O MPEIOCTABICHUH MYHUIUIIAIbHON
yCIyrd B AIMUHUCTPALIHIO.

2.4.2. Cpok mnpuHSATHS pemieHuss o0 OTKa3e B MPEJOCTABICHHH MYHHIIUIAIbHON
yciayre He JOJbKeH mnpeBblmath 10 gHed co JHA TOCTYIUICHUS 3adBJICHUS O
npeaocTaBieHud uHopManuu 00 00BbEeKTaX HEABMKUMOTO MMYIIECTBA, HAXOSIIUXCS B
MYHULIMOAIbHON COOCTBEHHOCTH M TMpEJHAa3HAYEHHBIX JUIA CJadyd B apeHay B
AJIMUHHCTpAIHUIO.

2.5. IIpaBoBBI€ OCHOBAaHUSA ISl TPEAOCTABIEHUS MYHHUIIMIIAIBHON YCIIYTH.

MynununanbHas yciayra npeocTaBiseTcsl B COOTBETCTBUH C:

- Koucturynmeit Poccuiickoit ®enepauun ot 12.12.1993 (¢ mnompaBkammu)
("Poccuiickas razera" ot 21.01.2009 r., N 7);

- ®enepanbabiM 3akoHOM OT 27.07.2010 N 210-®3 "OO6 opranuzanuu npeoCcTaBICHUS
rOCyJapCTBEHHBIX W MYHUIMIAIBHBIX ycayr" (C TMOCHEeNyIOUMMUA H3MEHEHHUSIMH )
("Poccwuiickas razera", 30.07.2007 r., N 168);

- @®enepanpHbiM 3aKk0HOM OT (09.02.2009 N 8-®3 "OO6 obecrnedyeHUH J0CTyma K
uHpopMauu O JEATEIBHOCTH TOCYJAapCTBEHHBIX OpPraHOB W OPraHoB MECTHOIO
caMOynpaBJieHUs";

- IlocranoBnenuem IlpaBurenscrBa Poccuiickonn @enepanun ot 25.08.2012 Ne 852
«O6  ytBepxkaeHun [lpaBun  WCMONB30BaHMUS  YCHJICHHOM — KBaIU(DUIIMPOBAHHON
AJEKTPOHHON TOAMUCHA TMpPU OOpaIlleHHH 32 TMOJYyYEHHEM TOCYJApCTBEHHBIX U
MYHULIMOATBHBIX YCIYT U 0 BHECEHUU U3MeHeHus B [IpaBuia pa3paboTKu U yTBEPKACHUS
aJMUHUCTPATUBHBIX PETJAMEHTOB MPEJOCTABJICHUSI TOCYJIapCTBEHHBIX yciayr» (c
nocieayronmMu u3MeHeHussMu) («Poccuiickas razera», Ne 200, 31.08.2012) (manee -
[ToctanoBnenue [IpaButennctBa PO Ne 852);

- mocranoByieHreM [IpaBurensctBa Poccuiickoit deneparuu ot 25.01.2013 Ne 33 «O06
WCIIOJIBb30BaHUN TPOCTOM AIEKTPOHHOM MOANUCU IPU OKA3aHUM TOCYJAPCTBEHHBIX U
MyHUIMOAIBHBIX  ycayr» (¢ mociuenyrouumu — u3MeHenusimu)  («CobOpanue
3akoHoAaTenbcTBa PD», 04.02.2013, Ne 5, cr. 377) (mamee - IlocraHoBieHue
[TpaButenncTBa PO No 33);

- noctanoBieHueMm lIpaBurensctBa PO ot 26.03.2016 Ne 236 «O TpebGoBaHMSIX K
MPEIOCTABICHUIO B AJIEKTPOHHON (DOpME TOCYAapCTBEHHBIX W MYHHUITUIAIBHBIX YCIIYT»
(«Poccuiickas razeta», Ne 75, 08.04.2016);

- YcraBom beccoHoBckoro cenpcoBera beccoHoBckoro paiona IlenseHckon
001acTH;

- TOCTAHOBJICHUEM aJMUHHUCTpaln beccoOHOBCKOro cenbcoBeTa becCOHOBCKOIo
pationa Ilenszenckoit obmactu ot 13.02.2019 r. Ne 83 «OO6 yrBepxaenun Ilepeuns
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MYHULIMOAIbHBIX ~ YCAYT, MOPEAOCTABISEMBIX aJIMUHUCTpALIHEH BbeccoHnoBckoro
cenbcoBeTa becconoBckoro paiiona [lenseHckoit odnacTu;

- TOCTAHOBJICHUEM aJMUHHUCTpalMM bBecCOHOBCKOro cenbcoBeTa becCOHOBCKOIO
pationa Ilensenckoir obmactu ot 06 depans 2019 roga Ne 72 «OO6 yTBepKIeHUU
[lopsinka  pa3pabOTKH, YTBEPXKIAEHUS U  MPOBEICHUS  OKCHEPTU3bl  IPOEKTOB
aIMUHHCTPATUBHBIX PEIVIAMEHTOB MPENOCTABIEHUS MYHHIMIAIBHBIX YCIYTI OpraHamMu
MECTHOI'O  CaMOYIIpaBJIeHUsT becCOHOBCKOro cenbcoBeTa becCOHOBCKOro paiioHa
[len3enckoit o0macTy.

2.6. HWcuepmnbiBaroluii nepevyeHb JAOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOAATEIbHBIMU WM  WHBIMA  HOPMATUBHBIMU  TPAaBOBBIMM  aKTaMH IS
MPEIOCTABIECHUS] MyHUIIUIIAIbHOW YCIIYTH.

2.6.1. Jlns mpenocTaBiieHUsT MYHULMINAIBHOW YCIYyTd HEOOXOAMMO 3asiBICHHE O
mpeaocTaBieHnd nHpopManuu 00 00bEKTaxX HEJIBMKUMOTO MMYIIIECTBA, HAXOSAIINXCS B
MYHUIUTNIATBHON COOCTBEHHOCTH M MpEIHA3HAYECHHBIX JIs CJa4M B apeHly, o(popMiIeHHOe
B IPOM3BOJILHOM hopme.

WHble TOKYMEHTHI JJIs1 IPEAOCTABICHN MyHULIUMIIATBHON YCIYTH HE IPETYyCMOTPEHBI.

3anpemaercs TpeOOBaTh OT 3aABUTENA IPEIOCTABICHUE JOKYMEHTOB  WJIU
uH(popmanuu, AMO0 OCYIIECTBICHUS JAEUCTBUI, NPENCTAaBICHUE WM OCYIIECTBICHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHM IPABOBBIMM akTaMu Poccuiickon
Oenepanuu, HOPMaTHUBHBIMU IIPABOBBIMU aKTamu ITenzenckoi obJactu,
MYHULIMNATbHBIMU TPABOBBIMH AKTaMH JIJIS1 PEIOCTABIICHHS] MyHUIIUITAIIbHOW YCITYTH.

2.6.2. 3agBuTEnb, WIM €ro IMPEACTABUTENIb MOXET TMOJaTh 3asBICHHUE, IS
MPEAOCTABIICHUS MYHUITUMIIATLHON YCIYTH CIEAYIOIMMHU CIIOCO0aMMU:

a) JUYHO TO aapecy AJIMHHHUCTpAlUM, yYKa3aHHOMY B MyHKTe 1.3.5. HacTosIiero
Pernamenra;

0) MoCpeACTBOM MOYTOBOM CBSI3M MO aJipecy AJIMHHHCTPALUU, YKa3aHHOMY B IMYHKTE
1.3.5. macrosmiero Pernamenra;

B) Ha OymMaxHOM Hocutene yepe3 MOII.

2.7. UcuepnpiBaromyii MEepeYeHb OCHOBAHMM ISl OTKa3a B IMPHUEME 3asBIICHUS Ha
MPEA0CTaBICHNE MYHULIMIIAIBHOM YCIYTH HE TIPEyCMOTPEH.

2.8. McuepnpIBarOmyi MepedyeHb OCHOBAHUM Ul NIPUOCTAHOBJIEHUS ITPENOCTABICHUS
MYHULMIIATBHOM YCIYTH WIIM OTKa3a B IPEIOCTABICHUN MYHUIIMIAIBHON YCIIYTH

2.8.1 OcHoBaHMEM /JIs1 OTKa3a B MPEJOCTABICHUN MYHULIMITAIIBHON YCITYTH SABJISIETCS:

- OTCYTCTBHE€ UMYIIECTBA, HAXOJALIEIOCS B MYHHUIMNAIbHOW COOCTBEHHOCTH,
MPEIHA3HAYEHHOTO ISl CAA4YU B apEHY;

- OTCYTCTBHE JOKYMEHTa, yIOCTOBEPSIOUIErO JIMYHOCTh 3asBUTENS JIMOO 3aKOHHOTO
MPEACTABUTENS], TOJITHOMOYHNS KOTOPOTO yIOCTOBEPEHBI B 3aKOHHOM MOPSJIKE, ITPU BbIIaUe
nHpopmaruu 06 00bekTe (00BEKTaX), MPEAHA3HAYCHHOM (MpeIHAa3HAYCHHBIX) JI Cllauu
B apEH]y, Ha PYKH.

2.8.2 OcHoBaHHs MJI1 NOPHUOCTAHOBJIEHUS MPEJOCTABICHHUS MYHULUIAIBHOU
YCIIYT'H OTCYTCTBYIOT.

2.9. Pa3mep miatTel, B3UMaeMON C 3asiBUTENS NPH NMPEJOCTABICHUH MYHHUIIMITAIBHON
YCIIYTH.

MynurunanpHas yciryra mpeaocTaBiIsieTcsi 0eCIiaTHO.

2.10. MakcuMmanbHBIi CpPOK OXHUJAaHHUS B Ouepeaud MNpU TMOoJade 3asBICHUS O
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MPEJOCTAaBICHUN MYHUIIUIIAIbHOW YCIYTH U MPU NOJYYEHUU pe3yJbTaTra NpeaoCTaBICHUS
MYHULANAIBHON YCIYTH COCTABISET 15 MUHYT.

2.11. Cpoxk peructpaiiuu 3asBJICHUN 3asIBUTEIS.

Peructpanus 3asBneHus 3adBUTENS O MPEAOCTABICHUM MYHULUIIAIBHOW YCIIYTH,
OCYIIECTBISETCS B AEHD €TI0 MOTYYCHHUS.

2.12. TpeboBaHus K TOMEIIECHUSAM, B KOTOPBIX IPEAOCTABISAETCS MYHHIUIIATbHAS
yciayra, K 3aly OXHUIaHWsg, MeCTaM I 3allOJHEHUs 3alpocoB O IPEAOCTAaBICHUU
MYHUITUTIATBHOW yCIIyTH, WH()OPMAIIMOHHBIM CTEHJAM C O0O0pa3llaMu HMX 3aroIHEHUS |
MEePEYHEM JOKYMEHTOB, HEOOXOMUMBIX ISl TIPEIOCTABICHUSI MYHUIIMITAIILHON YCIYTH, B
TOM YHCle K OOECIEeUeHUIO JOCTYIMHOCTH I WHBAIUIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOAATEIbCTBOM Poccuiickon ®denepan O CONUAIBHOW 3aIUTE
WHBaJIHJIOB.

3naHus, B KOTOPBIX pacroJjiaratoTcst noMemieHus Anmunuctpanuu, MOI[ goinkHbI
OBITh PACIOJIOKEHBl C YYETOM TPAHCIOPTHOM M MEMIeXOAHOM JOCTYMHOCTH Jis
3asBUTEIICH.

[Tomemenus Aamunuctpauuu, MOI[ 10KHBI COOTBETCTBOBaTH CAHUTAPHO-
SIUJEMUOJIOTUUECKUM TMpaBujiaM M HopMmaTuBaMm «l MrueHuueckue TpeOOBaHUS K
NEePCOHAIBHBIM 3JEKTPOHHO-BBIUUCIUTEbHBIM MallMHAM M OpraHu3aluuud paboThl.
CanlluH 2.2.2/2.4.1340-03».

2.12.1. TlpepocTtaBiieHUE€ MYHUUIMNAILHOW YCIYTM OCYILIECTBISETCS B CIEIMAIBHO
BBIJICJICHHBIX JIJI 3TOM L€ MTOMEICHUSIX.

2.12.2. TloMemeHusi, B KOTOPBIX OCYIIECTBIISIETCS MPENOCTABIECHNE MYHULHAIIAIBHON
YCIIyTH, 000pYAYIOTCS:

-  UHPOPMAIMOHHBIMH CTCHJIAMH, COJCPXAIIMMH BU3YAIbHYI0) M TEKCTOBYIO
uH(pOpMaIHIo;

- CTYJIBSIMU U CTOJIAMU JIsI BO3MOXKHOCTH O(pOPMIIEHUS JOKYMEHTOB.

2.12.2. KonnuecTBO MECT OKHUJIaHUS ONPENEsieTCs] UCX0Asl U3 (PaKTUUECKON Harpy3Ku
Y BO3MOKHOCTEN JJISI UX Pa3MELIEHUS B 3JaHUH.

Mecta oxuaaHus TOKHBI COOTBETCTBOBATh KOMGMOPTHBIM YCIOBUSIM JIJIs 3asiBUTEJICH
Y ONTUMAJIbHBIM YCJIOBUSIM paOOThI CIIEIIUATIMCTOB.

2.12.3. Mecra 15 3amnojgHEHUsT JOKYMEHTOB OOOPYIYIOTCS CTYJIbSIMH, CTOJIAMH
(cToiikamm) 1 oOecreunBaroTCs OJIaHKaMHU 3asBJICHUN U 00pa3laMy UX 3all0JTHEHUS.

2.12.4. KaOuHeTsl npueMa 3asiBUTENEH TOKHBI UMETh MH(DOPMAIMOHHbIE TAOJIUYKH
(BBIBECKH) C YKA3aHHUEM:

- HOMepa KaOuHeTa;

- (hamunmu, UMEHH, OTYECTBA U JIOJDKHOCTH CIICITUATKCTA.

Kaxnoe pabouee MecTo 10KHO ObITH 000PYI0BAHO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXKHOCTBIO JIOCTyNa K HEOOXOJUMBIM HHGPOPMAIIMOHHBIM pecypcaMm, a Takxke
MeYaTaruM, KOMUPYIOIIUM U CKAHUPYIOIINM YCTPOUCTBAMHU.

[Ipu opranuzanum paboyuMx MeECT CIEAyeT MPEeIyCMOTPETh BO3MOMXHOCTb
OecnpensaTCTBEHHOTO BX0/1a (BbIX0/1a) CIIEHHMAIIMCTOB U3 MTOMEIIICHHUS.

2.12.5. TlomeleHust 1OMKHBI COOTBETCTBOBATH TPEOOBAHUSAM MOKAPHOU, CAHUTAPHO-
ANUAEMHUOJIOTMUECKON 0€30MacCHOCTH U OBITh 000PYI0BaHbI CPEACTBAMH MOXKAPOTYILICHHUS
W  ONOBCHICHUWS O  BO3HUKHOBEHHMM  YPE3BBIYAWHOW  CUTyalluH, CHCTEMOM
KOHJIMIIMOHUPOBAHMS BO3/1yXa, UHBIMU CPEICTBaMH, 0O€CeUnBatOIIMMU 0€301aCHOCTh U



KOM(pOpTHOE NMpeObIBaHNE 3asBUTENCH.

2.12.6. IlpenocraBiieHHEe MYHHULMNAIBHOM YCIYTH OCYIIECTBISETCS B OTAEJIbHBIX
CHeUaIbHO OOOpPYIOBAHHBIX IOMEIIEHUAX, OOECHEeYMBAIOIIUX OeCTpensaTCTBEHHBIN
JOCTYIl MHBAJIWAOB (BKJIIOYAs WHBAJIHUJOB, MCHOJB3YIOIIUX KPECIAa-KOJMSACKM U COOAK-
MIPOBOJHUKOB).

[loMemennss 1 MPEeIOCTABICHUS] MYHULUIIAIIBHOW YCIYTH pa3MeNaroTcs Ha
HIDKHUX 3TaXkKaxX 3J1aHui, 000pYA0BaHHBIX OTACIBHBIM BXOJIOM, WU B OTJEIBLHO CTOSIIHUX
3nanusix. Ha TeppuTopum, NpUileraroliel K MeCTOPACIOJIOKEHUI0 AJIMUHUCTPALINH,
M®II, obopymyroTcs mecTa s OeCIjlaTHOM MapKOBKU TPAHCIOPTHBIX CPENCTB C
BhbIJIeJICHHEM He MeHee 10 mporeHToB MecT (HO HEe MEHEE OJIHOTO MeCTa) JJisi OeCIIaTHOM
MMAPKOBKM TPAHCHOPTHBIX CPEACTB, ympasiisieMblx uHBanuzamu I, Il rpynm, a Taxxe
nHBammaamu Il rpynmel B mopsnake, ycraHoBieHHOM IIpaBurensctBoMm Poccuiickon
denepanyu, U TPAHCIIOPTHBIX CPEACTB, MEPEBO3AIINX TAKUX UHBAIUIOB U (WUJIU) JETE-
VHBAJIMJIOB. YKa3aHHbIC MECTA JJIsl MApKOBKHU HE JIOJKHBI 3aHUMATh UHBIE TPAHCIIOPTHHIE
CpeACTBa
Bxon v BbIX0 M3 MOMENIEHUS JIJI1 TPEAOCTABICHUS MYHUIIMITAIBHON YCIIYTH
000pyAyIOTCSl MaHAyCamMH, PaCUIMPEHHBIMU MPOXOJaMH, IO3BOJISIIOIIUMH O0ECTIEYUTh
OecnpensaTCTBEHHBIN JOCTYIl WHBAJIUAOB, BKJIIOYAsl UHBAJIUIOB, MCIOJB3YIOIIUX Kpecia-
KOJISICKH.

Bxon u BbIXOA W3 TMOMEUIEHHS Uil MPEIOCTABICHUS MYHHUIUMIIAIBHON YCIYTH
000OpYIYIOTCSI COOTBETCTBYIOIIMMH  yKa3aTelsIMH C AaBTOHOMHBIMH HCTOYHHKAMU
OecrepeOOHOTO TUTaHUS.

[Ipuem 3asBUTENIE OCYIIECTBISIETCA B CHELUUATBHO BBIACICHHBIX I ATUX LEJeh
MOMENICHUSIX W 3ajax oOchykuBaHus (MHPOpPMAlMOHHBIX 3ajax) - MecTax
IPEAOCTABICHUS MYHHUIIMTIIAJbHON YCIIYTH.

B nomenienusax s npenocTaBieHUS MyHULIMNAIBHOW YCIYTM Ha BHUIHOM MECTE
pacmoiararoTCsi CXEMbl PA3MEIICHUS CPEACTB MOXAPOTYLUIEHUWS W IyTEd 3BaKyallud
MOCETUTENEN U criennanucToB Aamuauctpamuu, MOLI.

OOecrnieunBaeTcs AOyONMpOBaHHE HEOOXOAMMOM I WMHBAJIUIOB 3BYKOBOU U
3pUTENBbHON HHPOPMAIINH, & TAKKE HAMUCEN 1 3HAKOB M MHOM TEKCTOBOM U rpapuuecKoi
nH(OpMaIMK 3HaKaMH, BBHITIOJTHEHHBIMH PeNlbe(pHO-TOYCUHBIM IprudTOM bpaiins, momyck
CypIOTIepEeBOTINKA U TU(DIOCYPAOTICPEBOIHKA.

Cnemmamuctel  Aamunuctpauuu, MO®I] oka3piBalOT MOMOII, HWHBAIHWJAM B
IPEO0I0JICHUH OaphePOB, MEMIAIOIIUX MOTYYEHUIO UMH YCIYT HapaBHE C IPYTUMHU JTUIAMHU.

B Mectax mpenocTaBiI€HHs ~ MYHHIMIAIBHOM  YCIYTM  IPEIyCMaTpUBAETCS
o0opyI0BaHUE JTOCTYMHBIX MECT OOIIEro MOJIb30BaHUs (TyaJeTOB) U XpaHEHUs BEepXHEU
OJIEK/Ibl TTIOCETUTEIIEH.

PaGouee wmecto cnemuanucra AamunHucTtpanuu, MO ocHamaeTcs HacTEHHOU
BBIBECKOW WJIM HACTOJBHOM TaOMMYKOM C yKa3zaHueM (amMuwinM, MUMEHHU, OTYECTBA U
TOJDKHOCTH. Paboune mMecta 000pyAyIOTCS CPeACTBAMU CUTHAJIU3AINK (CTAIIMOHAPHBIMH
«TPEBOXHBIMH KHOTIKAMF» WM TEPEHOCHBIMH MHOTO()YHKIIMOHATLHBIMU OpeKaMu-
KOMMYHHUKaTOpPaMHu).

Crnemnanuctel Aamunuctpamnuu, M®I] obecrneunBarOTCs JTHYHBIMUA HarpyIHBIMH
KapToukamu (OeipKkaMu) ¢ ykazaHueMm (pamMuinu, UMEHH, OTYECTBA U JIOJDKHOCTH.

Mecra npenocTaBiIeHUS] MYHUIIUITAIBHON YCIIYTH O0OpYAYIOTCS ¢ yU4E€TOM CTaHJIapTa



KOM(OPTHOCTH MPEIOCTABICHUS MyHUIIUIIATbHBIX YCIYT.

2.13. Iloka3aTenu IOCTYHHOCTM M KayecTBAa MPEAOCTABICHUS MYHHIIMIAIbHON
YCIIYTH.

2.13.1. Tloka3zarensiMu HOOCTYITHOCTH NPEAOCTABICHUS MYHULMIAIBHON YCIYTH
ABJISIFOTCS:

- TPAaHCHOPTHASI TOCTYIHOCTh K MECTY MPEAOCTABICHUS MYHULIMIIATbHON YCIIyTH;

- o0ecrnieyeHue OECHPENSITCTBEHHOTO JOCTyNa JHUI[ K TMOMEIIEHUSM, B KOTOPBIX
MIPEAOCTABIISAECTCA MyHULIMITIAJIbHAS yCIIYTa;

- pa3meteHue nHGOpMaluU O MOPSAIKE MPEAOCTABICHNUSI MYHULIMIIATBHON YCIIyTH Ha
oduImaIbLHOM caiiTe ATMUHHUCTpaIuy, Ha EnnaoM noprane u PernonansHom nopTrasnie;

- pa3melnieHue nHGOpMaluu O MOPSAIKE MPEAOCTABICHNUS MYHULIMTIATbHON yCIIyTH Ha
UH()OPMAITMOHHBIX CTEHIAX;

- pa3MelneHre UHpopMaluK O TOPSAKE MPEIOCTaBICHUS! MYHUILIUIIAJbHONW yCIyTU B
CpelcTBax MacCoBOM MH(POPMALIH.

2.13.2. Iloka3zaTensiMu KayecTBa NPEAOCTABICHUS MYHUIIUIIAJBHON YCIYTH SBISIOTCS
OTCYTCTBHUE:

- oyepeiel pyu NprUeMe U Bbladye JOKYMEHTOB 3asBUTEIISM;

- HApYyIIEHU CPOKOB PENOCTABIECHUS MyHUIIMTIAIBHOM YCITyTH;

- 00OCHOBaHHBIX *ano0 Ha JeicTBUs (0e31eCTBUE) MYHUIIMIAIBHBIX CIYXalIUX U
JOJIKHOCTHBIX JIULI, TPEAOCTABISAIOIINX MYHUIIUIAIbHYIO YCIYTy, ATIMUHUCTPALIUU;

- 0OOCHOBaHHBIX ’Kajo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLICHHE
MYHULIMIATbHBIX CIYXaIlUX U JIOHKHOCTHBIX JIMILI, HNPEIOCTABISIIOIINX MYHHUIIMIAIBHYIO
YCIIYTY, K 3asIBUTEIISIM.

2.14. OcobeHHOCTH MPENOCTaBICHUS MYyHULHUNAIbHOH yciuyrdk B MOIL[ wu
O0COOEHHOCTH MPEAOCTaBICHHUS MyHUIIUIIATILHOM YCIIYTH B 3IEKTPOHHOU (hopMme.

2.14.1 TlpenocTtaBieHue MyHUILIMITAILHON YCIYTH ocyliecTBisieTcss Ha 6aze M®I] o
MPUHIUITY «OJHOTO OKHa», B COOTBETCTBUU C KOTOPBIM NPEIOCTaBICHUE MyHULUIIATBHOM
YCIYTA  OCYIIECTBISIETCS ~ TMOCJHE€  OJHOKPATHOTO  OOpamieHusi  3asBUTENS  C
COOTBETCTBYIOIMMM 3asiBieHreM. [Ipu oOpamenun 3assutens B M®I] B3zanmoseiicTBue ¢
AJIMUHHCTpalMend OCYIIECTBISAETCS 0€3 ydacTHsl 3asBUTEIIS.

2.14.1.1. Cneuuanuct M®Il npuHuMaeT OT 3asBUTEIS 3asBJICHUE U PETUCTPUPYET
€ro B aBTOMaTHU3MpOBaHHON nHpopMannoHHou cucteme M®II. [Tpu npueme 3asBiaeHUS U
JOKYMEHTOB CHEIUAJIHCT:

- TpOBEpsieT 3allOJIHCHHE 3asBJICHUS B COOTBETCTBUU C TpeOOBaHUSIMH,
YCTAHOBJIEHHBIMM B IYHKTE 2.6. pazaena 2 "CTaHmapT nNpeaoCcTaBICHUS MyHUIIUTAIbLHON
ycinyru" Pernamenra;

- IPEIOCTABIISIET 3asIBUTEIIO PACIIMCKY O MOJYYEHUU 3asIBJICHUS.

2.14.1.2. Tlpu nHeobxomuMoctu crienramuct M®I] umeer mpaBo oOpamiaTbest 3a
Pa3bsICHEHHEM K CHEUHAIMCTaM AJIMUHUACTPAllMM C  HKCIOJb30BAaHUEM  CPEICTB
TeneOHHOU, (HaKCUMUITBHOM, SJICKTPOHHON, MHBIX BUJIOB CBSI3H.

Crenuanuctel AIMUHUCTpPAllMU O0S3aHbI OMNEPATUBHO JaBaTh BCE HEOOXOIUMBIC
pasbsicHeHus cnenuanucty MOLI.

2.14.1.3 Ilepenaya u 1ocTaBKa TOKYMEHTOB 3aaBuTeNs n3 ML B AqMuHUCTpaLUIoO.

[lepenaya npUHATBIX OT 3adBUTEN 3asBiaeHus u3 MOPL] B AnMHHHCTpaLUro
OCYILECTBIISICTCS HE MO3AHEE OJHOrO paboYero AHs, CASAYIOLIEro 3a IHEM PETUCTPAlUU B



M®II.

[lepenaya NpUHATHIX OT 3asIBUTEIIA JOKYMEHTOB OCYLIECTBIIAETCS Kyprepom MOIL] B
3aKpBITOM KOHBEPTE IOJ POCIHCH B CONPOBOJIUTEIIBHOW BEIOMOCTH C MPUIIOKEHUEM
OMHUCH JOKYMEHTOB ¢ HUJEeHTHU(UKATOpOM oOpaimieHuss (uaeHtudukarop B dopme
OTPBIBHOTO TAJIOHA).

JlokyMeHnTbl Kyppepom MOIL] nepenaroTcs CriequaIucTy OTBETCTBEHHOMY 3a IIPUEM U
pPEruCTpalvIO 3asBICHUNA AJIMUHUCTPALIMKU, KOTOPBIA MPOBEPSET COOTBETCTBUE OINUCHU U
peructpupyer. llocie npoBepkrM BTOPOM DK3EMIUIAP CONPOBOAUTEIBHOM BENOMOCTH
CIIEHAIACT BOo3BpamaeT Kypbepy M®PI] ¢ 0TMETKON O IMOJIy4YEHUH 3asBJICHUS 10 OIUCH C
yKa3aHUEeM JaThl, TOJMUCH, PACIIM(PPOBKH MOJIMCH B JIEHb TIpHeMa 3asBIICHHUS.

OOmumii CpoK BHITOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI O TIPUEMY 3asBICHUS B
M®II u nepenaue ero B AIMUHUCTPAIIUIO COCTABIISIET 2 JIHS.

2.14.2.1lpu mpenocTaBleHUd MYHUIMIIAIILHON YCIYTH B D3JIEKTPOHHOW dopme
MOCPEICTBOM PernoHaibHOTO MopTasa, 3assBUTENI0 00eCeYNBACTCA:

a) noxy4yeHue uHGOpMaIK O MOPSIIKE U CPOKAX MPEIOCTABICHUS YCIYTH;

0) mocyaebHoe (BHecyaeOHOE) 00XaJoBaHUE peIIeHUM W jaAeicTBuUM (Oe3aeicTBUS)
AIMUHUCTpaAUK, TOJKHOCTHOTO JIMIA aIMUHUCTPALIUN;

II1. CocraB, nocJjie10BaTeJIbHOCTh M CPOKHU BBINOJHEHNS] A/IMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJI€e 0CO0EHHOCTH
BBINOJIHEHHUS AIMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0EHHOCTH BBHINOJHEHUSI AAMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIHOHAJbHBIX IEHTPAaX

3.1. UcuepnbiBaroniuii nepedeHb aIMUHUCTPATUBHBIX MPOLIEAYP:

- MpHeM, PETUCTPALMS 3asBICHUS, MPEJICTABICHHBIX 3asBUTEIEM WU KyphepoM
M®II, ux pacCMOTpEHHE U Nepeaadya CIEHUAIUCTY OTBETCTBEHHOMY 3a IPEAOCTABICHUE
MYHULIMIATbHON YCIIyTH;

- OATOTOBKAa M 0OpMIIEHHE OTBETA Ha 3asBJIEHHWE JTUOO OTKa3a B MPEJOCTABICHHUH
MYHULIMIATbHON YCIIYTH.

3.2. Ilpuem, peructpanus 3adBJ€HUSI U Iepelladya CIEeUaINCTy OTBETCTBEHHOMY 3a
MIPEJOCTABICHUE MYHHUIIUTIATLHON YCIIYyTH

3.2.1. Tlpuem u perucrtpaius 3asBJICHHUSA, HEOOXOIWMOIrO MJI MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH.

OcHoBanueM JjIsi Hayajga aJMUHUCTPATHUBHON MPOIEAYPHI SIBISETCS MOCTYIUICHUE
3asBJICHUS] B A IMUHUCTPAIIUIO.

3.2.2. Ilpu nuyHOM OOpallleHUU 3asBUTENS CHEHHAIUCT AJMHUHHUCTpAIlUH,
OTBETCTBEHHBI 3a TMpUEM JOKYMEHTOB, NPUHUMAET 3asBJIE€HHUE, NPUCBAUBAET
PErUCTPAllMOHHBIA HOMEP U BHOCUT B JKYpPHaJ PETUCTPALIMU BXOISIICH JOKYMEHTAIIUH.

3.2.3. Ilpu MNOCTYIUICHWH 3asABJECHUS MO TOYTE CHEHUATUCT AJIMUHHCTPaLUH,
OTBETCTBEHHBI 3a MPHEM U PETUCTPAlMIO 3asBICHUN, BCKPHIBAET KOHBEPT U
PETUCTPUPYET 3asBIICHUE B KypHAJIE PETUCTPALIUU BXOIAIIECH TOKYMEHTAIUU.

3.2.4. Ilpu nocTyIJIeHUH 3asiBJIEHUS OT Kypbepa M®I] cienuanuct AIMUHUCTPALNHY,
OTBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, IPUHUMAET 3asBJICHUE MO OINKCH, MPOBEPSIET €T0
U PETHCTPUPYET 3asIBJICHUE B )KYpPHAJIE PETUCTPALIMU BXOASUIEH JOKYMEHTALINH.



Pe3ynpraroM aIMHUHHUCTPATUBHOIO JEUCTBUS IO MPUEMY U PETUCTPALMH 3asIBICHUS
SABJISIETCSl TIPUCBOCHUE 3asIBJICHUIO MOPSAKOBOTO PETUCTPALMOHHOIO HOMEpa B XKypHale
PErMCTpalMy BXOASAIIEH KOPPECIIOHICHIIMA A IMUHHUCTPALIUN.

MaxkcuManbHbIi CPOK BBIIIOJIHEHUS aAMUHHCTPATUBHOIO JEHCTBUS - 2 (ABa) OHS CO
JHS TIOCTYIUJICHUS 3asIBJIICHUS.

3.2.5. Ilocne peructpauuv B >KypHAJIE€ BXOIAIIEH HJOKYMEHTALIMU CIICIUAIIUCT,
OTBETCTBEHHBII 3a TMpPUEM U PETUCTPALMIO JOKYMEHTOB, HAMpaBIsSIeT 3asBIICHUE
CHELHUATUCTY, OTBETCTBEHHOMY 3a IPEIOCTABICHUE MyHUIIUIIATBHON YCIIYTH.

PesynpraTom aAMUHUCTPATUBHOTO JNENUCTBUSA SBIIAETCS nepenaya
3apEruCTPUPOBAHHOTO 3asIBICHMS.

MakcumasbHbIM CPOK BBITOJHEHUS aIMUHUCTPATUBHOTO JAEUCTBUS - 1 (OJMH) JEHb,
CJIEIYIOIIMI 32 THEM PETUCTPALUU 3asBJICHHUS.

MaxkcumasnbHblii CPOK BBIIIOJIHEHHS aJIMUHUACTPATUBHOU IPOLEAYPHl IO IIPUEMY,
pEerucTpalyy 3asiBJICHUS, MNPEICTABICHHOTO 3asBUTENIEM, PACCMOTPEHUS W TEeperayu
CHEIHUAIUCTY, OTBETCTBEHHOMY 3a IPEIOCTaBICHUE MYHUIUIAIBHON YCIYTH COCTABIISET
3 (TpH) IHA ¢ MOMEHTA MOCTYIUJICHUS 3asBICHUS B AJIMUHUCTPALIMIO.

3.3. PaccMoTpeHue 3asiBI€HUS U MOATOTOBKAa OTBETA Ha 3asBI€HUE JHOO OTKasza B
MPEAO0CTaBICHUN MyHULIUTIAIBHON YCITYTH.

3.3.1. OcHoBaHMEM [ HaYaja aJIMUHUCTPATUBHOW MPOLEAYPHl MO MOATOTOBKE U
o(pOpMJICHHIO OTBETa Ha OOpalleHUE SBISIETCS MOCTYIUIEHUE 3aperucCTpUpPOBAHHOIO
3asIBJICHUS CHIELUAIUCTY OTBETCTBEHHOMY 3a IIPEIOCTABICHNE MyHULMIIATBHON YCIIYTH.

3.3.2. CneumanucT OTBETCTBEHHBIM 3a MPEAOCTABICHWE MYHHUIMMNAIBHON YCIyrU
paccMaTpuBaeT MOCTYNUBIIEE 3asBJICHHE W HAa3HAYAET OTBETCTBEHHOI'O, 3a BBIIIOJIHECHUE
aJIMMHHUCTPATUBHOIO AecTBUs crneuuanucra (naigee - OTBETCTBEHHBIM CHELMAIUCT) U
nepenaeT B TeueHuH 1 (0AHOr0) IHA eMy 3asiBJICHHUE.

3.33. Ilpm yCTaHOBIEHMH OCHOBAaHUW JUIsI OTKa3a B  IPEJOCTABICHHUH
MYHULIMIAIBHON YCIYyTH, NPEAYCMOTPEHHBIX NyHKTOM 2.8 pasnmena 2 "Crampapr
MIPEAOCTABICHAS] MYHULHNAIBHOW yciyru' PermamenTta, OTBETCTBEHHBIM CHEIHAINACT
TOTOBUT OTBET 3asBUTENI0 00 OTKa3e B NPENOCTAaBICHUM MYHHUIMNAIBHOW YCIIYTH,
BU3UPYET €ro U MepelaeT CHEUUAINCTYy OTBETCTBEHHOMY 3a MPEJOCTAaBICHUE
MYHULMINAIBHON yciayru. MakcuManbHbId CPOK aIMUHUCTPATUBHOIO JEHUCTBUS 3 (TpH)
IIHSI, C MOMEHTA MOCTYIUIEHUS 3as1BJIeHUss OTBETCTBEHHOMY CIIELUAITUCTY.

CrienranucT OTBETCTBEHHBIN 3a IPEIOCTABIEHUE MyHUIIMIIATBHOW YCIIYTH B TEUECHHE
OJIHOTO JIHSI IIPOBEPSET NOATOTOBJICHHBIM OTBET, BU3HMPYET €ro M MEpPEAacT CIEHUAIUCTY,
OTBETCTBEHHOMY 3a IIPUEM M PETUCTPALIMIO 3asBJICHUA AJMUHUCTpALUU.

Crenmanucr, OTBETCTBEHHBI 3a IIPUEM M  PETUCTPALUIO  3asBJICHHUMU
AnMUHHCTpanuy, NepefaeT MOATOTOBIEHHBIM M 3aBU3MPOBAHHBIA OTBET HA IOAIKCH
PYKOBOJMTEIO AIMUHHUCTPALIUU B JIEHB €0 MOJIyYCHUS.

PykoBogurens AIMUHHCTpauuy IOJIMCHIBAET OTBET U IIEPENACT CIICLHUAIINCTY,
OTBETCTBEHHOMY 3a MPHUEM M PErUCTPALIUIO 3asBJIICHUA AJIMUHUCTpALUU.

MakcuMallbHbII CPOK BBIIIOJIHEHHS aIMUHUCTPATUBHOIO ACHCTBUSA - 2 (Z1Ba) AHS C
MOMEHTa I€peladynd IOATOTOBICHHOIO M 3aBU3UPOBAHHOIO OTBETA  CIELHUAIIUCTY,
OTBETCTBEHHOMY 3a MPHUEM U PETUCTPALIUIO 3asBJIICHUA AIMUHHUCTPALIUN.

Crennanucr, OTBETCTBEHHBI 3a TPUEM U  PETUCTPALMIO  3asBJICHHM
AnQMUHHCTpanuy, B JI€Hb IOJYYEHUS NOANHUCAHHOIO PYKOBOJIWUTENEM AJIMUHHUCTPALMH



OTBETa PErHMCTPUPYET €ro B KypHAJEe HCXOAAIIEH KOPPECHOHAECHUMU U HANpPAaBIISIET €ro
3asIBUTEITIO.

MakcumanbHbIi CPOK aIMUHUCTPATUBHOTO JIecTBUs 1 (OJIMH) E€HbD.

Pe3ynpTaToM aIMUHUCTPATUBHOM MPOIEAYphl MO  MOATOTOBKE M O(OPMIICHUIO
OTBeTa 00 OTKa3e B MPEAOCTABICHUNA MYHHUIIMIAIBHON YCIYTU SBISAETCS OPOPMIICHHBIN 1
HaIpaBJCHHBIM OTBET 3aBUTEIIO.

MakcumanbHbli  CPOK  aJIMUHUCTPATUBHOM IPOLIEAYPHI IO IIOATOTOBKE U
oopmileHHIO OTBETa 00 OTKa3e B IMPENOCTABICHWHM MYHUIMNAIbHON ycimyru 7 (cemb)
JTHEH.

3.3.4. IIpu OTCYTCTBMM OCHOBAaHMI JUIsl OTKa3a B MPEIOCTABICHUN MYHUIIMIAIbHOI
yciayrd  OTBETCTBEHHBIM  CHELUAIMCT TOTOBUT OTBET 3aABUTENIIO  COAEpPKAIIUI
uHpopMalrio 00 00bEKTax HEIBUKUMOTO MMYIIECTBA, HAXOASIIMUXCS B MYHUIMIIAIbHON
COOCTBEHHOCTH M TpEAHA3HAYEHHBIX JJIS Clayd B apeHAy, BU3UPYET €ro U IepeaaeT
CHELHUATUCTY, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MyHUIIUTIATbHON YCIIyTH.

Pe3ynpTaToM aJIMUHHUCTPATUBHOIO ACHCTBUS SIBISETCA MOJATOTOBJIEHHBIA OTBET Ha
3asiBJICHUE.

MakcuMallbHBIM CPOK aJMUHUCTPATUBHOTO JeHCTBUS -12 (nBeHAAIATh) JTHEU C
MOMEHTa TOCTYIJICHUSI 3asBJICHUS CIELUATUCTY, OTBETCTBEHHOMY 3a IMPEJOCTABICHUE
MYHHUIUMIAIBHON YCIYTH.

3.3.5. Cneuumanucrt, OTBETCTBEHHBIM 3a NPEAOCTABICHWE MYHULMIIAIBHOW YCIYI'H
paccMaTpuBaeT TOJATOTOBJIEHHBIM OTBET, MPU HEOOXOAMMOCTH BHOCUT IIONpPAaBKH,
BU3UPYET €ro (C y4eTOM BHECEHHBIX M3MEHEHHUI) B TeueHue 1 (0JHOro) JHS ¢ MOMEHTA
nepenadn ero OTBETCTBEHHBIM CIIELIMAICTOM.

3.3.6. OTBETCTBEHHBII CHELUAIUCT MEPENACT MOATOTOBIEHHBIM U 3aBU3MPOBAHHBIN
OTBET CHELUAINCTY, OTBETCTBEHHOMY 3a NPUEM M PErUCTPALAI0  3asBJICHUN
AJIMUHHUCTpAIUH.

MakcuMalbHbIi CPOK BBITIOJIHEHHS] aIMUHUCTPATUBHOIO ACHCTBUSA - 2 (Z1Ba) AHS C
MOMEHTa NOJATOTOBKM 0TBeTa OTBETCTBEHHBIM CIELUATUCTOM.

3.3.7. Cneuuanuct,  OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO 3aSBJICHHI
AJIMUHHCTpallMY, TepelaeT MOATOTOBJICHHBIM M 3aBU3UPOBAHHBIA OTBET HA MOAMHUCH
PYKOBOJHTENO AJIMUHUCTPALMU B IEHD €r0 MOJIYYECHHUS.

3.3.8. PykoBoguTens AIMUHUCTPALMU TOANUCHIBAET OTBET U MIEPENAECT CIEUUAIINCTY,
OTBETCTBEHHOMY 3a MPHUEM M PETUCTPALIUIO 3asBJIICHUA AJMUHUCTPALUU.

MakcumanbHbIA CPOK BBITIOJHEHHS] aJIMUHHCTPATUBHOIO JEHCTBUA - 2 (IBa) JTHS C
MoMeHTa  nepenayd  OTBETCTBEHHBIM  CIEHHAIUCTOM  MOATOTOBJICHHOTO U
3aBU3UPOBAHHOTO OTBETA  CIEIHMAIMCTY, OTBETCTBEHHOMY 3a MPUEM M PETHCTPAIUIO
3asiBJICHUN AJAMUHUCTPALIUH.

3.3.9. Cpneumanuct,  OTBETCTBEHHBIM 3a MNPHUEM U PETUCTPALMIO 3asABJICHUN
AIMUHUCTpaAlMU, B JIEHb IMOJY4YEHHUS! MOJIMNKUCAHHOIO PYKOBOJAUTEIEM AJIMHHHUCTpPALUU
OTBETa PErMCTPUPYET €ro B KypHaJe HCXOAAIIEH KOPPECHOHIECHLUMH U HAIpPaBIISIET €ro
3asIBUTEIIIO.

MakcumanbHbIid CPOK aIMUHUCTPATUBHOTO EeUCTBUS 1 (OJIMH) 1€HB.

Pe3ynpTaTtoM agMUHUCTPAaTUBHOM NHpoOLEAYypbl MO  MOATOTOBKE U OGOPMIICHHIO
OTBETa Ha 3asBIICHUE ABIAETCA O(GOPMIICHHBIH M HANpPAaBICHHBIM OTBET 3asABHUTEIIO,
conepxammii nHGopManuio 00 OOBEKTaX HEABMKMMOTO HMYIIECTBA, HAXOJSAIIUXCS B



MYHUITUTIAJTBHOW COOCTBEHHOCTH ¥ MPETHA3HAYCHHBIX JIJISl CIaYd B apeH/Y.

MakcumanbHblid CPOK BBIMOJTHEHUS! aIMUHUCTPATUBHONW MPOLIEAYPHI MO MOJATOTOBKE
1 0OpMIICHHIO OTBETa Ha 3asiBieHue - 17 (ceMHaauaTh) AHEH ¢ MOMEHTa MOCTYIUICHUS
3apETUCTPUPOBAHHOIO 3asBICHUS M JOKYMEHTOB CIHEIHAIKNCTY, OTBETCTBEHHOMY 32
MPEA0CTaBICHNE MYHUIIUTIATBHON YCIIYTH.

IV. ®opmbl KOHTpOJIsI 32 UcnIOIHeHHeM Periiamenra

4.1. Texymmii KOHTPOJIb 3a COOJIIOJCHHEM TOCIEAOBATEIILHOCTH JICHCTBUH,
OIIPEIECIICHHBIX aIMUHUACTPATUBHBIMU IIpOLEAypaAMHU 10 IIPENOCTAaBICHUIO
MYHULIMIIAIBHON YCIYTH, CPOKOB WCIIOJHEHMS aIMHUHHMCTPATUBHBIX MpOLEAYp MO
MPENOCTABICHUI0 MYHHIMIIAJBHON YCIyTH, 332 NPUHATHEM PELICHHUW, CBSI3aHHBIX C
MPEAOCTABICHUEM MYHHUIIMIIAJIBHON YCIYTH OCYIIECTBISETCS IMOCTOSHHO 3aMECTUTEIEM
IJIaBbl AJIMHUHHUCTPALIMU, & TAKKE€ MYHHULIMNAIbHBIMHU CIIy>KalllUMH, OTBETCTBEHHBIMH 32
BBITIOJIHEHUE AJMWHUCTPATUBHBIX ACHUCTBHUM, BXOASIIMX B COCTaB AaJIMUHUCTPATUBHBIX
MIPOLEAYP, B PAMKAX CBOEH KOMIIETEHLIUH.

Texkymmii KOHTPOJIb OCYLIECTBIISIETCS IIyTEM INPOBEICHUS IPOBEPOK HCIIOJHEHUS
[IOJIOXKCHUM aJMUHUCTPATUBHOIO PETJIAMEHTa, WHBIX HOPMATUBHBIX IIPABOBBIX AKTOB
Poccuiickonn @enepanuu, peryadpyrolmux BOMPOCHI, CBSA3aHHBIE C MPEIOCTABICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

4.2. B AnMUHHCTpauuy OpOBOJATCS IJIAHOBBIE U BHEIUIAHOBBIE MPOBEPKH MOJHOTHI
Y Ka4eCTBa MPEAOCTABICHNS] MyHULMITAIbHON YCIIYTH.

IIpy nmpoBeneHnN MIIaHOBOM IPOBEPKU PACCMATPUBAIOTCS BCE BOIPOCHI, CBSI3AHHBIE C
MIPEAOCTABIEHUEM MYHHUIMNAIBHONW YCIYrd (KOMIUIEKCHBIE IPOBEPKH), WJIH BOIPOCHI,
CBSI3aHHBICE C MWCIOJHEHUMEM TOM WJIM HHOM aJIMUHUCTPATUBHOM  MPOLEAYPHI
(TemaTuuecKue MpoBEPKH).

IlepruoaMYHOCTE  OCYWIECTBIEHUS  NPOBEPOK  OMNPEAEISIETCS  PYKOBOIAUTEIEM
AJIMUHHUCTpaIUH.

BHemiaHoBbIE TNPOBEPKM MPOBOASTCS B CiIyda€ HEOOXOAUMOCTH IPOBEPKU
YCTPaHEHHsI paHEE BBIABICHHBIX HApYLIECHHWM, a TakkKe MpH DOCTYIUICHUH B
AnMuHucTpanuio, obpamieHuid (3kano0) rpakJaH W IOPUIUYECKUX JIMI[, CBA3AHHBIX C
HAapyILIEHUSMHU [PU NPEIOCTABICHUU MyHULUITAIIBHON YCIIYTH.

IInaHOBBIE M BHEIUJIAHOBBIE INPOBEPKU IPOBOMATCA HAa OCHOBAHUHU DPACHOPSKECHUU
AJIMUHHUCTpAIUH.

4.3. I1o pe3ynpTaTaM IIPOBEACHHBIX IPOBEPOK B CIIydae BBISABICHHS HapyLICHUIN NPaB
3asBUTEJIEM BUHOBHBIC JIMLA IIPUBJIEKAIOTCA K OTBETCTBEHHOCTH B  IOPAIKE,
YCTaHOBJIEHHOM 3aKOHOJAaTeIbcTBOM Poccuiickoin denepannu.

4.4. IlepcoHanibHasi OTBETCTBEHHOCTh CIEHIHAINCTOB AJMUHUCTPALIMM 3aKPETUISIETCS
B MX JOJDKHOCTHBIX HMHCTPYKIHUSAX B COOTBETCTBUHM C TPeOOBAaHUSAMH 3aKOHOAATENIbCTBA
Poccuiickon ®@enepanum.

4.5. OTBETCTBEHHBIE HCIIOJIHUTENH HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a:

4.5.1. COOTBETCTBME pE3YyJbTATOB pPAaCCMOTPEHUS JTOKYMEHTOB TpeOOBaHUAM
3akoHoxarenscTBa Poccuiickont denepanyu;



4.5.2. coOmoneHne CPOKOB BBIMOJHEHUS aAAMHUHUCTPATUBHBIX TPOIEAYpP TpH
NPEAOCTABICHUN MYHULIMIIATIBHON YCIIyTH.

4.6. TI'paxgaHe, uX OOBEIMHEHUS U OpTraHU3AUU MOTYT KOHTPOJIUPOBATH
MPEA0CTaBICHNE MYHUIIMIAIBHONW YCIYTH MMyTEM MOJy4deHHs] MHPOpMalUU 1o Tenedony,
10 TUCbMEHHBIM 00paIlleHUIM, TI0 JICKTPOHHOM 1mouTe, 4yepe3 PernoHanbHbIN mopTal.

V. JocyneOHblii (BHeCy1eOHbII) MOPSAOK 00:KATOBAHUSA PellIeHUA 1 e CTBU I
(0e3meiicTBUS) OPraHa, Npea0CTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY, 2 TAKXKe UX
NOJKHOCTHBIX JIMI, MYHMIMIAJIbHBIX CJIYKAIMX

5.1. 3asBuTens BIOpaBe TMoAaTh XajloO0y Ha pemieHue W (WiIM) JIEHWCTBHE
(6e3neiicTBUE), MPUHSITHIC U OCYIIECTBIISIEMBIE B XOJI€ MPEAOCTABICHUS MYHHUIIUIATBHON
YCIIYTH.

5.2. IlpenmeToMm kao0bl MOTYT SIBJIATHCSl HAPYIIECHUS MPAB U 3aKOHHBIX UHTEPECOB
3asBUTEJICH, MPOTUBOIIPABHBIC pEIICHUS, JeUCTBUA (Oe3nelicTBUue) AIMUHUCTpAIUU,
JOJDKHOCTHBIX JIMIl U MYHUIUNAIBHBIX CIy)XalluX AJIMUHUCTpPALIMHU, HapyIICHUs
MOJIOKEHUI HACTOSIIET0 aJMUHUCTPATUBHOTO pErjiaMeHTa, HEKOPPEKTHOE TMOBECHUE
WJIM HapyIIeHUE CIY>KEOHOM STUKHU B X0JI€ MPEIOCTABIICHUS MyHUIIUTTAIIBHOW YCITYTH.

5.3. UudopmupoBanue 3asBUTENEH O MOPAIKE MOJAYM M PACCMOTPEHUS KaIOOBI
obecrnieunBaeTcs MOCPEACTBOM pa3MellleHus] HHPopMaIuy Ha MHPOPMAITMOHHOM CTEHJIC B
3MaHUM AJMUHUCTpPAINK, HA OQUIIMATIEHOM caiite AnMuHuCTpaiuu, B EquHoM noprade,
B PernonansHom noprae.

VYkazanHasg uHbOpMaIUs TaKKe MOXKET OBbITh COOOIIEHA 3asBUTENI0 B YCTHOU U
(wn) B mucbMeHHOU (hopme.

5.4. Tlopsgok mojgadyd W PACCMOTPEHMsS >KajJoObl HAa pEHICHUS € JEeHCTBUS
(6e3neiicTBUE) NOMKHOCTHBIX JIUI, MyHUIIMITAIbHBIX CITYKAIUX AJIMUHUCTPALIUH.

5.4.1. 3asBUTENb MOXET OOpPAaTUTHCA C KAIOOOW, B TOM YHCIC, B CICIYIONTUX
ciIyJasix:

1) napyiieHue cpoka PEerucTpaiyu 3ampoca O MPEJOCTABICHUM MYHUIIMNATbHOMN
YCIIyTH;

2) HapylIEHHUE CPOKa MPEIOCTABICHUS MyHULIUTTIAIIBHOW YCITYTH;

3) TpeGoBaHMe y 3aABUTENS JOKYMEHTOB, U MHGOPMAIUU JTUOO OCYIECTBICHUS
NEUCTBUM, TMPEJCTABICHUE WM OCYHIECTBICHHE KOTOPHIX HE MPEayCMOTPEHO
HOpPMAaTUBHBIMM  MPaBOBbIMM akTaMu Poccuiickoii ®Dexnepanuu, HOPMAaTUBHBIMU
npaBOBbIMU akTamH [leH3eHCKO 00JacTH, MyHUIUMIIATbHBIMU MPABOBBIMU aKTaMH JJIs
PEAOCTABICHUS MYHHUIIMIIAJIbHON YCIIYTH;

4) oTka3 B TMpueMe JOKYMEHTOB, MPEJOCTABICHHE KOTOPHIX IPEAYCMOTPEHO
HOpPMAaTUMBHBIMM MpaBOBbIMM akTaMu Poccuiickoin  ®Pexaepanuu, HOPMATHUBHBIMU
npaBOBbIMM akTamu lleH3eHCKo 00JacTH, MyHUIMNIATBHBIMU TPABOBBIMH aKTaMH JJIst
MPEIOCTaBICHUS] MYHUIIUIIAIbHON YCIIYTH, Y 3aABUTEIS;

5) oTKa3 B MPEIOCTABICHUN MYHHIIMNIAIBLHON YCIYyTH, €CIM OCHOBAaHUS OTKa3a HE
MIPEAYCMOTPEHBI (PeeparbHbIMKU 3aKOHAMU W MIPUHSTHIMUA B COOTBETCTBUM C HUMH WHBIMH
HOPMATUBHBIMU IMPAaBOBBIMU akTaMu Poccuiickon Penepanuu, 3aKOHAMH W HWHBIMU
HOPMATUBHBIMM  NPaBOBbIMU  akTaMu [leH3eHckol  00jacTv, MYHHUIMIATbLHBIMU
MIPAaBOBBIMU aKTAMMU;



6) 3arpeOoBaHME C 3asBUTENS NPU MPEAOCTABIECHUH MYHULMNAIBHOW YCIyTH
nJaTel, HE TMPEIyCMOTPEHHOM HOPMATHUBHBIMU NPABOBBIMU akTamMu Poccuiickoi
@denepand,  HOPMATUBHBIMU  NpaBOBbIMM  akTamu  IleH3eHckod — oOnactw,
MYHULIMIATbHBIMU ITPABOBBIMHU aKTAMM;

7) oTka3 AJAMUHUCTPALMH, JAOHKHOCTHOTO JIMLa AAMUHUCTPALIMK B UCIPABICHUH
JOMYIIEHHBIX MMM OIEYaTOK M OLIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHUIIUNATBHOW YCIYyTH JOKYMEHTaxX MO0 HapylIEHHWE YCTAHOBJIEHHOTO CPOKa TaKHX
WCIIPABIICHUN;

8) HapylleHHEe CpOoKa WIM IMOpsKa BbIJAYM JOKYMEHTOB IO PE3yJIbTaTaM
MIPEA0CTABIICHNS MYHULIMITAJbHON YCIYTH;

9) npuocTaHOBJIEHHE MPEJOCTABICHUSI MYHHMIIMNAIBHOW YCIYTH, €CIIM OCHOBAHMSI
OPUOCTAHOBIICHUSI HE TMPEAYyCMOTpeHbl (efepalbHbIMU 3aKOHAMH U MPUHATHIMUA B
COOTBETCTBMM C HHMHM HWHBIMH HOPMAaTHBHBIMH IIPAaBOBBIMM akTamMHu Poccuiickon
Qdenepanyy, 3aKOHAMU W HMHBIMA HOPMATHBHBIMHM TPAaBOBBIMU akTamu IleH3eHcKoun
00J1aCTH, MyHUIIMIAJIbHBIMU MTPABOBBIMH aKTaMHU.

10) TpeGoBaHuMe y 3asBUTEN MpPU MPEAOCTABICHUM MYHHMIMNAIbHOW YCIYTH
JOKYMEHTOB WM HMHGOpPMALMHM, OTCYTCTBME M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU MEPBOHAYAIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
OPEIOCTaBIECHUS MYHULMIAIBHON YCIyru, JUOO B MPEIOCTaBICHUU MYHHUIMHAIbHOU
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, NPEAYCMOTPEHHBIX IyHKTOM 4 dactu 1 crarbu 7
Hactosiero denepanproro 3akoHa Ne 210-¢h3.

5.4.2. Kanoba nogaercs B AIMUHUCTPAIMIO B MUCBMEHHON (opme, B TOM UuCIe
IpU JUYHOM MpUEME 3asBUTENS, UM B 3JIEKTPOHHOM Buje. XKanoba B mucbMeHHON (popMme
MOJKET OBbITh TaK)KE HAIIPaBJICHA IO MTOYTE.

5.4.3. PaccmorpeHue xamo0 OCYIIECTBISETCS YINOJHOMOYEHHBIMM Ha 3TO
JNOJDKHOCTHBIMHA JIMIIAMM  OpraHa, IpPEeJOCTABIIIONIET0 MYHULHIIAJIBHYIO YCIyry, B
OTHOIIICHUU peIIeHU u jedcTBuil (0e37eiCTBUSI) JAHHOTO OpraHa, €ro JIOKHOCTHBIX
JL, MyHALATTAJIBHBIX CITyKalluX.

5.4.4. XXanoba Ha penieHus U neucTBusa (Oe3neiicTBUE) TraBbl AJMUHHUCTPAIIUU
nogaercs [ maBe afMHUHUCTpaLUN.

5.4.5. B cnyyae monmayu kanoObl TpU JUYHOM IPHEME 3asBUTEIb MPEICTaBISICT
JOKYMEHT, YAOCTOBEPSIOIIMA €ro JUYHOCTb, B COOTBETCTBUM C JICUCTBYIOIIHUM
3aKOHOJIaTEIHCTBOM.

5.4.6. B ciyyae ecnu xanoba mojaeTcs yepe3 MpeACTaBUTENS 3asBUTEINS, TAKXKe
IPEACTaBIACTCS JOKYMEHT, MOATBEPKIAIOMIUNA TOJHOMOYHUSI Ha OCYILECTBIICHUE
JEUCTBUN OT UMEHU 3asBUTEIIS B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

5.4.7. B anekTpoHHOM BHJI€ *Kaj100a MOXKET ObITh MOJJaHa 3asIBUTEJIEM MOCPEACTBOM:

a) ouMaNbHOTO caiiTa AIMUHUCTpAIUY;

0) PIEKTPOHHOM TOYTHI A IMUHUCTPAIIHH;

B) Equnoro noprana;

r) PernonanbHoro nopraia;

1) GeaepanbHOil TOCYIapCTBEHHON MH(OPMAIITMOHHONW CUCTEMBI, 00eCTIeYrBarOIeh
mporecc  JocyneOHoro  (BHecyneOHOro) oOKajJoBaHUS PEIICHWA ©  JICWCTBUM
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(Oe3nelicTBUsI),  COBEPUIEHHBIX  MpHU  MPEIOCTABICHUM  TOCYJAPCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

5.4.8. Tlomaua xajio0bl U JOKYMEHTOB, MPEIYCMOTPEHHBIX MOAMYHKTaMH 5.4.5 u
5.4.6. HACTOSIIETO INyHKTa, B DJIEKTPOHHOM BHJE OCYILIECTBIISIETCA 3asBUTEIEM
(mpencraBUTENEM 3asIBUTEINS) B COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

5.4.9. Tlpu mocTyIUIEHUH >KaJIOObl, MPUHATHE PEIICHUS MO0 KOTOPOM HE BXOJWUT B
KOMIETEHIIUI0 AJIMUHUCTpAIIMU, B TEYCHUE TpeX pabouux JHEWU CO JIHS ee perucTpaiuu
’Kajoba HampaBlIIETCS B YIOJIHOMOYCHHBIA OpraH, a 3asBUTENb WHPOPMHUPYETCS O €€
MepeHAaNpaBICHUU.

[Tpu 5TOM CpPOK paccCMOTPEHHS KaJOObl UCUUCISIETCS CO JTHS PETUCTPAITUU >KaI00bl
B YIIOJIJHOMOYEHHOM Ha €€ paCCMOTPEHUE OpPraHe.

5.4.10. XKanob6a moxet ObITh oAaHa 3asButesieM yepe3 MO,

[Tpu noctyminenun xanoost MPI] obecnieunBaeT ee nepeaady B AIMUHUCTPAIUIO B
MOPSIIKE M CPOKH, KOTOPBIE YCTAHOBJIEHBI COTJIAIEHUEM O B3aUMOJEHCTBUHM MEXKIY
MHOTO(QYHKIIMOHAJIBHBIM IIEHTPOM M OpPraHoOM, MPEJOCTaBISIONIUM MYHHUIIUTATLHYIO
YCIIYTYy, HO HE MO3/IHEE CIAEAYIOIIET0 paboyuero THs CO AHS MOCTYIICHUS KaloOBbl.

[Tpu 3TOM CpOK paccMOTPEHHMS KajJ00bl UCUUCISIETCS CO JIHS PETUCTPAIUU KajJo0bl
B AIMUHUCTpALIH.

5.5. Kanoba nomxHa coaepx aTh:

1) HaumeHOBaHME AJMUHUCTpPALUM, JOJDKHOCTHOTO JIMIAa AJMHHUCTpAIUU,
MYHUIIMTIAJIBHOTO ~ CIIyXKalllero, pemieHuss W jAeictBus  (0e3neicTBUe)  KOTOPBIX
00KaTyroTCs;

2) damunuio, UMs, OTYECTBO (TIOCIEAHEEe - MPU HAIMYUHU), CBEJICHUA O MECTe
KUTEJIBCTBA 3aABUTENA - (PU3MUECKOrO JIMIa JUOO0 HAUMEHOBAaHUE, CBEJCHUS O MECTE
HAXOXXJICHUSI 3asBUTENS - IOPUIAYECKOTO JIMIA, a TaKkke HOMep (HoMmepa) KOHTAaKTHOTO
tenedoHa, anpec (ampeca) dJIEKTPOHHOM MOYTHI (IPU HAJTMYWHM) U MOYTOBBIA ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBemenus 00 oOXadyeMbIX peHIeHUSX W ACHCTBUAX  (0e31elCTBUM)
AJIMUHUCTpAIUU, TOJBKHOCTHOTO JIUIAa AJIMUHUCTPALIMK, MYHUITUTIAJTLHOTO CITYKaIlIero;

4) noBoAbl, HA OCHOBAaHMUM KOTOPBIX 3asBUTE]b HE COIJIACEH C PEIICHHEM M
aeiictBuem (Oe3neiicTBHEM) AJMUHUCTPALUU, AODKHOCTHOTO JHUIA AJIMHHHUCTPAIIHH,
MYHUIMIATBHOTO CITY>KAILETO.

5.6. 3asdBUTENb MMEET NpPaBO HA IMOJYYEHUE HCUEpIbIBAKOIIEH HH(pOpPMAMU H
JOKYMEHTOB, HEOOXOAUMBIX JJIsl 0OOCHOBAHMS U PACCMOTPEHHUSI 5KaJ00BbI.

5.7. Kanoba moasiexxKuT pacCMOTPEHHUIO B TEUEHUE MATHAIUATH pabOuuX JHEH O
JIHSI €€ perucTpaluu, a B ciiydae 00KaJloBaHMs OTKa3a B MPUEME IOKYMEHTOB Y 3asiBUTEIIS
700 B MCHPABIICHUU JAOIMYIICHHBIX OMEYaTOK MU OIIMOOK WIJIM B cliydyae OOKaJlOBaHUS
HapyUIECHUsI YCTAHOBJIEHHOTO CPOKA TaKWX HUCIPABIECHUHN - B TEUCHHUE SATH pabouux JHEU
CO JIHS €€ PETUCTPALIUH.

5.8. OcHoBaHUs 1151 IPUOCTAHOBJICHUSI PACCMOTPEHUS KaJ00bl 3aKOHOATEIHCTBOM
HE IIPETYCMOTPEHBI.

5.9. Tlo pe3ynbraramM pacCMOTPEHHS KalOoObl MPUHUMACTCS OJHO W3 CIICIYIONTUX
pELIEHNN:

- ’kaoba yJOBIETBOPSETCS, B TOM YHCIE, B ()OpME OTMEHBI MPUHSATOTO PEIICHMUS,
WCIIPaBJICHUS JIOMYIIEHHBIX OINEYaTOK ¢ OIMMHUOOK B BBIJAHHBIX B PE3yJIbTATE



MPEIOCTABJICHNS] MyHULIMNIAJIBHOW YCIYyTH JTOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX
CPEACTB, B3MMAaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMU IPABOBBIMU aKTaMU
Poccuiickoit ®enepaniuv, HOPMATUBHBIMU IPABOBBIMM akTamHu IleH3eHckoil oO0jacTu,
MYHULIMIATbHBIMU ITPABOBBIMH AKTAMH;

- B YJIOBJICTBOPEHHUH KaIOObl OTKA3bIBACTCS.

5.10. He no3nHee nHS, CIEOYIOLIETO 3a JHEM MPUHATUS PELICHUS, YKA3aHHOTO B
MyHKTE 5.9. HACTOSIIEro pasjesia, 3asBUTENII0 B MUCbMEHHON (opMe U, MO KEJIaHUIO
3asiBUTEJNS, B DJICKTPOHHOU (popMe HampaBliIeTCs MOTUBHPOBAHHBIN OTBET O pe3yjIbTaTax
PacCMOTPEHHUS JKAITOOBI.

B cnyuae npusHanus kanoObl OAJIEKAIIEH YAOBICTBOPEHUIO B OTBETE 3asBUTEIIO
naercss  uHpopmanus O JIEHCTBUSX,  OCYIIECTBISIEMBIX  AJIMUHUCTpAIHECH,
MHOTO(DYHKIITMOHAJIbHBIM ~ IIEHTPOM, B  IEJISIX  HE3aMEJUIMTEILHOTO  yCTPaHCHUS
BBISIBJICHHBIX HapYIICHUN NPU OKa3aHUU MYHUIUIIAIBHOW YCIIYT'H, a TaKkKe MPHUHOCSITCS
W3BUHEHUS 3a JOCTaBJICHHbIC HEYJIOOCTBA M yKa3bIBaeTCs MH(OpMaIus O JadbHEUIINX
NEUCTBUSAX, KOTOpbIE HEOOXOJAMMO COBEPIIUTh 3asABUTEIIO B IEJISIX MOJy4CHUS
MYHHUIUMIAIBHON YCIYTH.

5.11. B ciiyyae ycTaHOBJEHHUS B XOJ€ WU IO pe3yJibTaTaM PacCMOTPEHUS Kal00bl
MPU3HAKOB COCTaBa AJMHHUCTPATUBHOTO MPABOHAPYLICHUS WM NPECTYILICHUS
JOJDKHOCTHOE JIMI0, PAOOTHUK, HAJEJIEHHbIE TOJHOMOYHUSMH IO PACCMOTPEHHUIO Kajoo,
HE3aMEUTMTEIIbHO HAPABIISIET UMEIOIIMECS MAaTEPUAIIBI B OPraHbl IPOKYPATYPHI.

5.12. 3asBuUTEns MMEET MPAaBO 00KaNOBaTh pEIIEHHWE MO >Kajgo0e WM JeHCTBHE
(OGe3neiicTBHME) B CBS3M C PACCMOTPEHHEM >KajloObl B aJAMHUHUCTPATUBHOM U (WJIM)
CyJ1IeOHOM TOPSIJIKE B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit deneparumu.
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